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How to upload a picture for an online RIF 
 

Once you select to create a new RIF, fill in appropriate information on the potential new 
member and click on Browse to select a picture: 

 
 
Browse to the location on your computer where you have saved the picture. If you received the 
picture within an email, save it to your My Pictures folder or My Documents folder in order to 
easily retrieve it.  
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The picture will not immediately appear. The filename of the image will display. 

 
 
To view the picture, refresh your webpage. 

 
 
Only one picture can be uploaded for each RIF. Notice that it must be a jpeg, gif or png file 
type and the size cannot exceed 350 KB.  
 
 
 
 
 
If you have any questions, please email ChiOmega@ChiOmega.com or call 901/748-8600. 
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